OPFAHU3AUMA PABEOTbI C OTAE/IbHOWU
KATETOPUEWN HECOBEPLUEHHONETHWUX

B FTAMOY «KA3AHCKUWN TEXHUKYM HAPOOHbIX XYOOXECTBEHHDbIX
[MPOMDBIC/TOB»




MNOJOXEHHE
00 yuere 0OTACALHBIX KATErOpHii HECOBEPUWICHHOIETHHX B OPraHH3ALMIX 001Iero u
npogeccHonaILHOro 0dpazoBanns

. O6mue noaomennsn

I.1.  Tlonoxenne 06 yuere OTACALHBIX KATEropHil HECOBEPILEHHONETHHX B opraHusanuax obuero 1
npoeccHonanbHoro obpazosanus (aanee - [lonoxkenne), paspaboTanHoe B cooTBeTcTBHH ¢ DejlepabHEIM
3aKOHOM oT 29 nexalps 2012 r. N 273-®3 "O6 obpazosanun 8 Poccuiickoi Geaepaunn", OeaeparbHbiM
3aKoHOM 0T 24 mioHs 1999 r. N 120-®3 "O6 ocHoBax cHCTeMbl MPOGHIAKTHKH Oe3Han30pHOCTH |
MPaBOHApYLICHHH HecoBepIeHHONeTHHX" (1anee - Dexepanbublii 3akon N 120-D73), DenepalibHbIM 3aKOHOM
ot 24 mions 1998 r. N 124-®3 "O6 0CHOBHBIX rapaHTHAX NpaB pebenka B Poccuiickoi ®eaepauun”, HHBIMH
HOpPMAaTHBHBIMH PAaBOBbIMH akTamu Poceniickoi deaepaunn, perraMeHTHPYIOUHMA BONIPOCH 0GecneyeHus
paB M  33KOHHBIX HHTEPECOB  HECOBEPUICHHONCTHHX, MPODMIAKTHKA MX Oe3Ham30pHOCTH

PABOHAPYLICHUH, ONpe/Ie/IseT MOPSAOK OPraHH3alHH yHeTa OTACTbHBIX KATErOPHIi HECOBEPIICHHOICTHHX B
o0OpasoBaTebHbIX OPraHU3aLMsX (1anee - yuer).



1.2, OcHoBHOH ue/nBiO y4yeTa OTAENBHBIX KaTeropii HECOBEPLICHHONETHHX B 00pa3oBarenbHbIX
OpPraHH3aUHAX ABAACTCA (POPMHPOBAHHE MOMHON M AOCTOBEPHONH HMH(OPMAUMH O HECOBEPILCHHOICTHHX,
NOANEKAMMX y4eTy, ODecnedyeHHe €l0 BHYTPEHHHX M BHELIHMX MOJL30BATENel. a TakkKe AHAIHZ M
HCTIOMIb30BAHHE IAHHOH HH(OPMAUMH /U1 TPHHATHA YNPABACHYECKHX peLICHHMH, HaNpaBJIeHHBIX Ha
OPraHH3aLAIO 3ALMTEl NPAB H 3aKOHHBIX HHTEPECOB HECOBEPUICHHOIETHHX, NPOQHIAKTHKH COBEpPIICHHS
HMH NPABOHAPYIUCHHH, YCTPAHEHHE MPHUYHH M YCJIOBHH, CrOCOGCTBYIOIMX HX Oe3Haa30pHOCTH M
[PaBOHAPYILEHUAM.

1.3. OcHOBHBIMM 3a7a4YaMH Y4eTa OTAEALHBIX KATErOpHil HECOBEPILICHHOIETHHX B 00pa3oBaTeIbHBIX
OpraHH3alMsaX ABAAIOTCH:

* obecrieYeHHE BBLIABICHHS HECOBEPUICHHONCTHHX, HYKAAIOUMXCS B  OKA3aHHH MTOMOIIH,
COLUHATBHO-NICNArOruYeCKOH  peadMiIMTalHK, OpPraHM3aumu ¢ HuMH  paboTel MO OpeAynpexaACHHIO
COBEPIICHHA HMH NNPaBOHAPYWICHHH 1 (HJIH) aHTHOOIIECTBEHHBIX AeiCTBHIA;

* CHCTEMATH3aUHA HHQOPMALMH O HECOBEPIICHHONETHHX, IOMIEKAIMX YYeTy, HeoOXOMUMON s
OpraHH3alHH  HHIMBHAYANbHOH mpoQuaakTHYecKOH paboThl, JACATENBHOCTH MO npodunakTHke
0e3HA/130pPHOCTH M NPaBOHAPYLICHKH HECOBEPIICHHOMCTHHX (1anee - NpopHIaKTHKA),

* olecneyeHHe aHaIU3a HHOOPMALIMH O HECOBEPIICHHONETHHX, MOUIEKAIIHX y4ery;

* OINpEAC/ICHHE OCHOBAHMH M MPHOPHTETHBIX HANpaBACHWH NIaHOBOH paGoThl MO NpoduIaKTHKE M
HHIAHBHAYATbHOH npoduiakTHyeckoi pabore;

o oDecreyeHHe KOHTPONA H OUEHKH J(DDEKTHBHOCTH ACATENLHOCTH MO npoduiakTHke H
HHIHBHAYaTbHOH npoduaakTHueckoi pabore.



1.4, OcHoBHEIM TpeGOBaHHEM, NMpPEIBLABIAEMEIM K OpraHH3alMKe y4yera, ABIAeTCH AKTYAIH3aLMA
AGHHEBIX, OIPEACIAIOUIHX KOMHYECTBEHHBIH COCTAR HECOBEPINEHHOJETHHX, A TAKXKe KadecTBeHHEe
XAPAKTEPHCTHKA HX CTAaTyCa H NPOBOAMMON ¢ HHMH paboThl, B BOIMOKHO KOPOTKHe CpoKH (He Gosee Tpex
pabouux aHed ¢ MOMEHTA MOCTYINEHHA HHPOPMALIHH).

1.5. Opranmsanmms  y4eTa  perJaMeHTHPYETCA  JIOKATbHBIMH HOPDMaTHBHEIMH  AKTAMH
obpa3soBate/bHBIX OpraHuaLmii H ofecneynBaeTes (B TOM YHC/IE B YaCTH NPHHATHA PELIEHHA O NOCTAHOBKE
Ha y4eT HIH CHATHH ¢ yyera) CoBeToM npoduiaktiin obpazosaTesHOI opraHH3aimi.

1.6.  Benenne yuera, a Takke QopMupoBaHHe HaGTIONATENLHBIX el HECOBEPIIECHHOIETHHX,
NOANEKAMMX Y4eTY (NPH HX HATHYHH), OCYIIECTBINETCA COLHAILHBIM [I€IArOroM oOpasoBaTteIsHO
OPraHH3alliK, a B CIy4asx €ro OTCYTCTBHA, HHBIM JHLOM, HA KOTOpOE PYKOBOIHTeNeM obpasoBaTelbHOI
OpraHH3alHH BO3IOMKEHE! 00A3AHHOCTH M0 BEJIeHHIO VUETa.

l.7. Koutpons 3a peneHneM yuera, oueHka 3(QeKTHBHOCTH AeATENBHOCTH MO npoHIaKTHKE,
HHIMBHAYaIbHOH npogunakTHyeckoii  pafote ocyulecTsusercs pPyKOBOJAHTEIEM o0Opa3zoBarensHOH

OPraHH3alliH, 4 TaKiKe JIHLOM, HAa KOTOPOe PYKOBOAMTENeM 00pa3oBaTebHON OpPraHH3IalHH BOMIOKEHE!
YEKa3aHHbIe 00A3aHHOCTH.




I1. KaTeropuu HecoBepuieHHONETHHX, MOAIERALAX YUeTy
B opranusauuax obmero u npodeccnonansroro obpazosanns

Kpachas 30Ha — 30Ha BRICOKOTO PHCKE, K Hell OTHECEHBI CIIeYIONIHE KaTeropHi:
1. HecosepmeHHONETHHE, COCTOAIIME Ha npoduiakTHueckoM yuere B [IJJH TeppHTOpHAtbHBIX
OBJ] Pecnybnukn Tarapcran;

2. HecoBepIICHHONETHHE, MPOABJAIONINE MTPHIHAKH JeBHAHTHOTO, ASCTPYKTHBHOIO MOBEOSHHA,
ayTOarpeccHu;

3. HeCOBEPUIEHHONETHHE, YHACTBYIOUIHE B HeOPMAIbHBIX OOBEIHHEHHSX H OpraHH3aLMAX
AHTHOOLIECTREHHOM HaNpaBlIeHHOCTH;

4. HecOBepLIEHHOJETHHE, OCBODOWICHHBIE H3 YUpeRIEHHH  YIOJOBHO-MCNOMHHTEIBHOT
CHCTEMBI, BEPHYBIIHECA H3 CMICUHANBHBIX y4eOHO-BOCIHTATE/IBHBIX YUPEAKIEHHI 3aKpPEITOrO THNA

5. HECOBEPLICHHOIETHHE CTOPOHHHKH JBHKEHHS «CKYIIYTHHIY, «KOTyMGaiiny;

6. HecoBeplLIEHHONETHHE, 3AHHMAIOLIMECH «OYITHHIOM ).




Kenras 30Ha — 30Ha NOBLIIEHHOIO PHCKA, K HEH OTHECEHBI CICAYIOLIHE KATCrOpHH:
I HCCOBCPLICHHO/ICTHHE, HEMOCCLIAIOUIHE HJIH CHCTEMATHYeCKHe nponyckaimomme 3anaTus 0e3

YBOKHTEIbHBIX NPHYHH (CyMMapHo 15 anei);
2. HeCOBEpILICHHOJICTHHE, HAXOMIIIHECSH B COLHATBHO-0MACHOM MOJIOKEHHH:
a) 6e3HAA30PHOCTL MM GecnpU30pPHOCTS;
0) OpoAsKHHYECTBO WIH NMONPOLIAHHHYECTBO;

3. HeCOBEPLICHHO/IETHHE, HE HMEIOLIHE TIPAKIAHCTBA, NPOKHBAIONIHE B CEMbAX OEKeHIes,
fnepeceeHIIes;

4. HECOBEPUICHHOIETHHE, NIPOKHBAIOLIHE B ceMbAX 0e3paloTHBIX poaHTeNeil;

5. HECOBEPLUCHHONIETHHE, CHCTEMATHYECKH (HEOJHOKPATHO B TeYeHHe IIeCTH MEeCALIEB)
AOMYCKAIOLIHE HEHCTIONHECHHUE HIH HAapYLUeHHe ycTaBa 00pa3oBaTe/IbHON OPraHU3aLUH, NPABKII BHYTPEHHEr0
pacnopaika, npasHII NPOXHBAHHA B OOLICKHTHAX W HHTEPHATAX H MHBIX JIOKAIbHBIX HOPMATHBHBIX aKTOB
oOpa3soBareibHOI OpraHu3alHy;

6. HECOBEPILICHHOJICTHHE, COBEPIUHBIIHE CAMOBONLHBIE YXOABI M3 cemeil, 00pa3oBaTeIbHBIX
OpraHu3auni ¢ KpyriocyTouyHbIM npebiBaHHeM HeCOBEPIICHHONCTHHX U HHbIE;

7. HeCOBEDIICHHOJNIETHHE, COMACPKALIMXCA B  COUHANLHO-PEAOHIHTALMOHHBIX HeHTpax /s
HECOBCPLICHHOJICTHHX, COLMAIBHBIX MPHIOTAX, LEHTPax IMOMOIIH ACTAM, OCTABINMMCH 0e3 MomeyeHus
POAMTE/CH, CHENHATBHBIX Yy4eOHO-BOCIIHTATENLHBIX H APYTHX YYPEKACHHAX IS HECOBEPIICHHONETHHX,
HYAKIAIOMIHUXCA B COLHAIBLHOM MOMOIIM U (M) peabHiMTanmu;

8. HeCOBepLICHHONETHHE, NOABEPriuHecs «ByLTHHTYY,




3ejieHas 30HA — 30HA YMEPEHHOIO PHCKA, K Helf OTHECEHBI KATeropHHu:

1. HECOBEPIIECHHOICTHHE, HEeYCIEBAIOIINE 10 YUeOHBIM NpeaMeTam;
2. HECOBEPIICHHONCTHHE, BOCIHTBLIBAIOMMECS B MOMHBIX CEMBAX, HO NPOXHBAIOIMX Y OMH3KHX
POJACTBEHHHKOB Oe3 0OpPMIICHHS BPEMEHHOIT OneKy;
HECOBEPIICHHOICTHHE, MPOKHBAIOLIHE ¢ MAYEXOH HIH OTUYHMOM:;
HECOBEPIICHHOJIETHHE H3 MAI000ECIICYCHHBIX CeMei;
ACTH-CHPOTBI, HAXOALIIHECH T10/1 ONEKO;
AE€TH-CHPOTLL, BOCITHTBHIBAIOIIHECH B 3aMEILAIOLIHX CEMbIX,
HCCOBEPLICHHOICTHHE, BOCITHTHIBAIOLIHECH B rOCY1aPCTBEHHBIX YUPEHKACHHAX;
HECOBEPIUCHHOIETHHE, TPOKHBAIOLIHE B IPHEMHBIX CEMBSX.
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1. OcnoBauns 119 yyera HeCOBEPWIEHNOIETHHX B 00PA30BATEIBHBIX Opra’Hu3auusx

3.1. VYwuer sxmouaer ocymectBienHe oOpaboTku (monyueHmue, cOop, 3anuce, cHCTEMaTH3allus,
HAKOTJICHHE,  XpaHEHWe,  yTOYHEHHE  (OOHOBICHHE,  M3MEHEHHME), WCNOJB3OBAHMSA,  Mepeayn
(pacmpocTpasenne, npeoCTaBieHne, A0CTyN), 0be3THYHBAHNA, ONIOKMPOBAHHA, YAAICHHS, YHHYTOKECHHS

J@HHBIX O HECOBEPLICHHOICTHEM H OpraHH3allii HHAMBHAY&IbHOH mpoduiIakTHyeckodl paboTel B ero
OTHOIIEHHH, B TOM YHCJIE ¢ HCIOMb30BaHHEeM HHPOPMALIMOHHBIX CHCTEM.

3.2. OCHOBaHMAMH JUIS OpraHH3allid Y4YeTa HECOBEPUICHHONETHHX SMBIAIOTCA CBEICHHA,
MOCTYIHBUIHE H3 OPraHOB U YYPeHACHHIT CHCTEMBI NPOYHIAKTHKH, 06 OTHECEHHH HX K KAaTEropHsaM JIHIL,
YCTAHOBJICHHBIM NyHKTamMH 1 ¥ 3 craren 5 ®eaepaibHoro 3akoHa N 120-®03, u (ua) NocTaHOBICHHE
TCPPUTOPHAILHOH (MYHHIHNANLHOH) KOMHCCHH MO JIe/laM HEeCOBEPUICHHOJIETHHX M 3aluTe MX IIpaB C
nopyuenHem 00 opramuzauMM  MHIMBHAyanbHON  npodunaxTHueckoit  paGoThI B OTHOIIEHHH
HECOBEPIIEHHOJIETHET 0.

3.3. OcHoBaHHeM JUIs BHYTPEHHET0 KOHTPOJIS HECOBEPIICHHONCTHHX, YKa3aHHbIX B [1010KeH1H, B
COOTBETCTBHH C JIOKAIbHBIM HOPMATHBHBIM AKTOM 00pa3’oBaTenbHOH OpPraHM3alMH SBJAETCH pEHICHHE
Cosera npodunakTiki 06pa3oBaTebHOIN OpraHH3aLiiy.




NHAMBUAYA/IbHO-NPOPUIAKTHMYECKAA paboTa

a

4.6. B oTHOWEHHH BCeX KATErOPHIl HECOBEPIICHHONCTHHX, MOJICKALIHX yuery B oOpa3oBarebHOMN
opranusaunH, popmupyiores HabmoaarensHsie gena. K HaOJII0/IaTeIBHOMY Ie/Ty HEeCOBEPUICHHONETHETO
npuoduanTcs:

* JAOKYMEHTBI, COACPKALIHE CBEACHHSA, MOCTYKHBLIHE OCHOBAHHEM JUIS Y4€Ta HECOBEPIICHHOICTHETO;

* cBefeHHs 00 HHPOPMHPOBAHUH poiMTeNneH (3aKOHHBIX NpejACTaBHTENCH) HECOBEPILICHHONCTHEr 0 0
MOCTAaHOBKE €ro Ha y4er;

* cCrpaBKa 00 yCTAHOBOYHBIX JAHHBIX HECOBEPIICHHONETHETO;

* AKT O 3aKperUICHHH KypaTopa 3a 00y4alomnMCs HeCOBEPLICHHONETHHM;,

* QAKThI O0C/ICI0BAHHS YCIOBHH KH3HH HECOBEPIIECHHOIETHETO;

* XAPAKTCPHCTHKH HECOBEPLICHHOJICTHErO OT KIACCHOrO PYKOBOAMTENA, Kyparopa (ohopMasioTes He
PEIKE OIHOTO pa3a B TPH MECALA C OTPAKECHHEM THHAMHKH MPOH3OIIEILNX H3IMEHEHHH B MOBeICHHH);

* CBCACHHA O IHHAMHKE YCIIEBACMOCTH HECOBEPIUCHHOIETHErO B TeUYeHHe y4eGHOro nepHoa;

* CBEACHHA O MPOnycKax y4eOHBIX 3aHATHI 00yUaAIOUIMMCA B TeueHne yueGHOro nepHoaa (¢ ykazanuem
NPHYHH OTCYTCTBHSA);

* CBCACHHA O NPOBCACHHH HHAMBUAYATLHOH NpoQuIakTHuecKol paGoThl ¢ HECOBEPIIEHHOICTHHM H
€ro CeMbeii;

¢ [UIaHBl, POrpaMMEBl H HHbBIE JOKYMEHTHl HHAHBHAYAIbHOIO IUIAHHPOBAHHS paboThl B OTHOLICHHH
HECOBEPLICHHOJIETHEr 0, €XKEKBAPTAIBHO AKTYATH3HPYEMbIC;

* Pe3yAbTaThl JHATHOCTHK, AHKETHPOBAHHA, TECTHPOBAHHUA HECOBEPIICHHONETHErO; PEKOMEHIALMH
[ICarora-ricCHxo/1ora  KJIacCHOMY pPYKOBOAMTENO, COUMAIBHOMY mejgarory, meaaroraM no pabore c
HECOBEPIICHHOICTHHM, CBEACHUA 00 HX peann3alluu;



* OTHETBI, CAYXeOHbIC 3aNMHCKH, AOKJIAJHbIE COTPYAHHKOB 00pa3’oBaTeNbHON OPraHM3aUMK M HHbIE
AOKYMEHTBI, CBHACTE/ILCTBYIOLIHE O MPOBOAMMON C HECOBEPIICHHOIETHHM paboTe;

* CBEICHHA 00 OpraHH3allMy BOCIHTATENbHOI PaGoThl, 0GIIECTBEHHO-TONE3HOM, Ky TbTYPHO-10CYTOBOI]
ACATCIBLHOCTH, KPY)KKOBOH 3@HATOCTH HECOBEPUICHHOICTHEr0 B  00pa3oBaTe/NbHON  OpPraHM3alliu.

OPraHH3alHAX AONOIHHTEIPHOrO 00PA30BAHKUA M HHBIX, YHACTHH B JCATENLHOCTH AETCKHX M MOJIOIEHKHBIX
OOIIECTBEHHBIX OPraHU3aLNAX, ABHKCHHAX, YYEHHYCCKOM CaMOYTIPaBJICHHH;

* CBEJACHHA 00 OKa3aHMH B paMKaxX MEXBEIOMCTBEHHOIO B3aHMOACHCTBHS Pa3/IMYHBIX BH0B NNOMOUIH
HECOBCPUICHHOJICTHEMY OpPraHaMH H YUPEIKACHHAMH CHCTEMBI NPOQHIAKTHKY;

* CBCACHHA O TNpPHHATBIX PELICHHAX, TNPHUMEHEHHBIX Mepax BO3ACHCTBHA B  OTHOLICHHH
HCCOBCPIICHHOJICTHEr0 MO MTOraM pacCMOTPEHHS MAaTepHAlOB HA 3aCeIaHHAX TEPPHTOPHAIBHOMN
(MYHHUHIANLHON) KOMHCCHH 110 Ae/1aM HECOBCPIUICHHONETHHX M 3aAlIHTE HX MPaB;

* /OKYMCHTBI, CBHICTEIBLCTBYIOIUHEC O BO3MOXKHOCTH CHATHS ofywalomerocs ¢ yyeTa B
oOpaszoparte/IbHOM Opranu3auuy (XoAaTaiicTsa 0 CHATHH ¢ yuyera),

* HHBIC JOKYMCHTBI, HCOOXOAUMBIE JUIS OpPraHH3auun paboTe ¢ HECOBEPUICHHOJECTHHM,



